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poAUTEIed M BOCIIUTAHHUKOB



1. O01mme moJ10oKeHUs

1.1.Hacrosimee mosioskeHue 06 o0pabOTKe M 3allUTe MEPCOHANBHBIX JAaHHBIX B JOIIKOJIHHOM
oOpa3oBaTtenbHOM yupexiaeHuu (nanee — Ilomoskenue) MyHUIIMNAIBHOTO —JOMIKOJIHHOTO
oOpasoBarensHOro yupexaenus «Jerckuii cag Ne 5 r.IlerpoBck-3abaiikanbCKuily peryaupyer
NOPSANOK  MOJy4YeHHs,  oOpabOOTKH,  HWCHONB30BaHUSA,  XpaHEHHs U oOecreyeHus
KOH(HICHIIMATHHOCTH TEPCOHATBHBIX JaHHBIX B JOIMIKOJIHHOM 00Pa30BaTEIbHOM YUPEKIACHUU
(manmee — JIOY) na ocHoBanmu DenepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O
MEePCOHANIbHBIX JTaHHBIX» (Hasiee — 3akoH Ne 152-03), ®denepanbHoro 3akona ot 27.07.2006 Ne
149-®3 «O6 wnHbpopmanyK, WHOOPMAIMOHHBIX TEXHOJOTHUAX M O 3allUTe HHOOpPMAIUN»,
nocranoBienus IIpaBurenscTBa PO ot 15.09.2008 No 687 «O06 yrBepxkaenun [lonoxenus 00
0COOCHHOCTSIX 00pabOTKM MEpPCOHAIBHBIX JaHHBIX, OCYIIECTBISIEMOH O0e3 HCHOJIb30BaHUS
CPEICTB aBTOMAaTH3AIMI», & TAK)KE B COOTBETCTBUH ¢ ycTaBoM J{OVY H JOKaIbHBIMHU aKTaMHU.

1.2. Hens pazpadotku [lonoxenus — oOecrieueHrne B COOTBETCTBUU C 3aKOHOAATENHCTBOM PO
00pabOTKM TEPCOHAIBHBIX JaHHBIX paboTHHUKOB JIOY, BOCIHTAHHUKOB W WX POIUTENCH
(3aKOHHBIX MPECTaBUTENEH), a TaK)Ke MEePCOHANBHBIX JaHHBIX, COAEPKAIINXCA B TIOKYMEHTaX,
MOJTYYEHHBIX U3 JPYTHX OPraHHU3aIHi, 0OpAIICHUSX TPaXKIaH U UHBIX CyOBEKTOB NEPCOHATBHBIX
JAHHBIX.

1.3. Ilopsok BBosa B nericTBre U u3meHeHus [lonoxenus.

1.3.1. Hacrosimee IlonoxeHue BcTymaer B CHIIy C MOMEHTAa €ro YTBEPXKACHMS IMPUKA30M
PYKOBOJUTENS YUpexIeHUs U JelcTBYeT 0eCCpOUHO, 10 3aMeHbI ero HOBbIM [losokeHuneM.

1.3.2. Bce nzmenenus B llonoxkenue BHOCATCSA IPUKA30M PYKOBOIUTEIS.

1.4. Bce paGoTHUKM YUpeXIeHHs JOJKHBI OBITH 03HAKOMJICHBI ¢ HacTosuM [lonoxkenuem moj
POCINCB.

1.5. PexuM KOH(QUIEHIMAIBHOCTH TMEPCOHANBHBIX JAaHHBIX CHUMAeTrcs B ClOydasx MX
00e31MuuBaHMsl M 1O UCTEYCHHMH 75 JIET CpOKa UX XPAHEHHs, €CIM HHOE HE OIpPEIeNICHO
3aKOHOM.

I1. OcHOBHBIC NOHATHA M COCTAB NMEPCOHATBHBIX JAHHBIX PA00THHKOB
2.1. lna ueneit HacTosmero 11omoxeHuss HCIoIb3yrOTCS CIEAYIOINE OCHOBHBIE MOHATHS

— IepcoHa/IbHble [aHHble padoTHMKAa — Jr00as uHpOpMalMsa, OTHOCAIIAsCS K
OTIpe/IeJICHHOMY HJIM OIpeNesieMOMY Ha OCHOBAaHMHU TakoW HMH(popMaluu pabOTHHKY, B TOM
yuciae ero (ammwins, UMs, OTYECTBO, TOJ, MECAL], AaTa U MECTO POXKICHUS, apec, CEMEHHOe,
COLMAJIbHOE, HMYIIECTBEHHOE IIOJIOKEHUE, oOpa3zoBaHue, mpodeccus, TOXOIbl, Jpyras
uH(popManrs, HeoOxoaumMasi paboTOIaTENIO B CBSI3U C TPYIOBBIMU OTHOLICHUSIMH;

— 00padoTka MepPCOHAJBHBIX JaHHBIX — COOp, CHCTEMaTH3allus, HAKOIJICHHE, XpaHEHHE,
yTOyHeHHe (OOHOBJIEHHE, W3MEHEHHE), HCIOJb30BaHUE, paclpocTpaHeHHe (B TOM 4YHCIEe
nepenaya), 06e3IuUuBaHue, OJOKMPOBAHNE, YHUUTOXKEHHE NTEPCOHABHBIX JAHHBIX paOOTHHUKOB
OpraHuzanuy;

- KOH(l)I/l[[eHIH(IaJIbHOCTb NEPCOHAJIBHBIX JAHHBIX — 00s3aTeNnpHOE JJIA CO6J'II-OI[€HI/I$I
HAa3HA4YCHHOI'0 OTBCTCTBCHHOI'O JIMIA, IMOJIYYHUBHICTO MJOCTYII K TMCPCOHAJIBHBIM JaHHBIM



pabOTHUKOB, TpeOOBaHME HE JIOMYCKaThb MX PAaCHpOCTpaHEHUs Oe3 corjacus pabOTHHKA WM
MHOTO 3aKOHHOTO OCHOBAHUS,;

— pacnpocTpaHeHHe IEePCOHAJIBbHBIX JAHHBIX — JCHCTBUA, HANpAaBICHHbIE Ha Mepenayy
NEPCOHANBHBIX JITAaHHBIX PAOOTHHKOB OMNpEICNCHHOMY Kpyry Jui (mepeiada MepCOHAIbHBIX
JTAHHBIX) WM Ha O3HAKOMJICHUE C MEPCOHATBHBIMU JaHHBIMH HEOTPAaHHMYEHHOTO Kpyra JIHI, B
TOM 4HcIe OOHapOJOBaHHE IEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB B CPEICTBAX MAacCOBOU
uHpoOpMallMK, pa3MeleHue B  HMHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX  CETAX WU
IpeOCTaBIICHUE JJOCTYIA K IEPCOHANBHBIM JaHHBIM PA0OTHUKOB KaKUM-JTHOO HHBIM CIIOCOOOM;

— HCHOJb30BaHHE MEPCOHAJIBbHBIX JAHHBIX — JCHCTBUS (Omepanuu) € MEPCOHAIBHBIMU
JAHHBIMH, COBEPIIAEMBIE TOJDKHOCTHBIM JIMIIOM OpraHu3anuy B UEJAX MIPUHATHS PELICHUN WIn
COBEPIICHMSI HUHBIX JEHUCTBUM, MOPOXKIAOIMX IOPUIANYECKUE IIOCIEACTBUS B OTHOLICHUU
pabOTHUKOB OO MHBIM 00pPa30M 3aTparuBarOIMX UX MpaBa U CBOOOIBI UM IPaBa U CBOOOIbI
JIPYTUX JINLL,

— 0JIOKHMpOBaHHE TEePCOHAJBbHBIX JaHHBIX — BPEMEHHOE TMpeKpalieHue coopa,
CHUCTEMaTH3allii, HAKOIUICHUs, WCIIOJIb30BAHMS, PACIPOCTPAHCHHUS TIEPCOHAIBHBIX JaHHBIX
pabOTHUKOB, B TOM YHKCJIE UX MEepPEAaYu;

— YHHUYTOKCHHME NMEPCOHAIBHBIX HAHHBIX — HeﬁCTBHH, B PE3YJIbTAaTC KOTOPBIX HEBO3MOXKHO
BOCCTaHOBHUTbD COACPIKAaHUC NEPCOHAIBHBIX JaHHBIX B HH(l)OpMaIIPIOHHOI;'I CHUCTCEMC
NEPCOHAJIbHBIX TAHHBIX pa6OTHI/IKOB HJIN B PE3YJIbTATC KOTOPBIX YHUUTOXKAOTCA MaTCPHUAJIbHBIC
HOCHUTCIIN NICPCOHAIIBHBIX JaHHBIX pa6OTHI/IKOB;

— 00e3IMYHBaHHUE MEPCOHAJIBHBIX TAHHBIX — }leﬁCTBI/ISI, B pE3YJIbTATC KOTOPBIX HEBO3MOXHO
ONpCACIINTDb MIPUHATIICIKHOCTD ICPCOHAJIbHBIX JaHHBIX KOHKPETHOMY pa6OTHI/IKy;

— o0menocTynHble TepPCOHAJIbHbIE JIaHHble —  [I€PCOHAJbHBIE  JIaHHBIE, JOCTYII
HEOIPaHMUYEHHOI0 Kpyra JIMI] K KOTOPBIM MPEJOCTaBIIEH C corjlacksi paboTHHKA MM Ha KOTOpBIE
B COOTBETCTBUM C (peJepaJlbHBIMU 3aKOHAMM HE PaCHpOCTpaHseTcss TpeOoBaHHE COOIIONECHUS
KOH(HJIEHIIMATBHOCTH.

— uHdopManus — cBeieHus (COOOIIEeHNS, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEACTABICHUS

— JAOKYMEHTHpPOBaHHasi MH@opMauusi — 3aQUKCHPOBaHHAs Ha MaTEpUAIBHOM HOCHTENE
yTeM JOKYMEHTHpPOBaHUS MH(POpPMAIUs C PEKBU3UTAMH, MO3BOJSIOUIMMH ONPEIEIUTh TaKylo
UH(OPMALIHIO WK €€ MAaTepUaAJIbHBI HOCUTENb.

PabdoTHuku — nuiia, uMmeronue TpyaoBbie oTHomeHus ¢ IOV, mibo kaHauaaThl Ha BAKAHTHYIO
JOJKHOCTR, BcTynuBiue ¢ JIOY B oTHOIIIEHHS 1O TTOBOY ITpHeMa Ha padoTy.

Cy0bekThl nepcoHANbHBIX JaHHBIX JJOY (1aJee - cy0beKTbI) — HOCUTENH MEPCOHATBHBIX
JAHHBIX, B T.4. paboTHHKHU JIOY, BOCIUTAHHUKY U UX POAUTENHN (3aKOHHBIC TTPECTABUTEINH ),
nepeaBiIe cBou nepcoHanbuble qanHbie JIOY Ha 100pOBONIBHOI OCHOBE U (WJIH) B paMKax
BBITIOJTHEHHS TpEOOBAaHUH HOPMATHUBHO-TIPABOBBIX aKTOB IS UX TIPHEMa, MTOJTydeHHs, TTOUCKA,
cbopa, cucTemMaTH3aIiuy, HaKOIUICHUS, XpaHEHUs, YTOUHEHHS, OOHOBIICHUS, U3MEHEHHSI,
WCITOJIB30BaHUS, PaCIIPOCTpaHeHus (B T.4. TIepeaadn) U 00€3TMINBaHUSI.



2.2. B coctaB mnepcOHaNbHBIX [aHHBIX paOOTHUKOB YUPEKICHUS BXOAAT JOKYMEHTHI,
cojepxalie MHGOPMALMI0O O MACIOPTHBIX JaHHBIX, 00pa30BaHMHU, OTHOIIEHUM K BOMHCKOH
00513aHHOCTH, CEMEWHOM IIOJIOKEHUHU, MECTE JKUTEIIbCTBA, COCTOSHUM 37I0POBbS, a TAKXKE O
OpeIbIAYIINX MECTaX UX pabOThlI.

2.3. Kommiekc TOKYMEHTOB, COMPOBOXKIAMOIIHMKI Mporecc 0hOpMIICHHUS] TPYIOBBIX OTHOIICHHUMA
paboTHHKA B YUpEKIECHUE IPU €0 MpHUEMe, IEPEBOEC U YBOIbLHEHUU.

2.3.1. HWudopmauusa, mnpexncraBisemMas paOOTHHKOM TMpH TOCTYIUIGHMM Ha paboTy B
Yupexaenne, 10DKHA UMETh JOKyMEHTalIbHY0 Gopmy. [Ipn 3akimodeHnn Tpya0BOro J0roBOpa
B COOTBETCTBUHU cO CcT. 65 Tpynosoro koaekca Poccuiickoit denepanuu Juio, MOCTYIAOLIEE HA
paboTy, mpeabsABIsIeT padOTOAATEIIO:

— MacnopT WM WHOU JOKYMEHT, YI0CTOBEPSIONINI TNYHOCTB;

— TPYIOBYIO KHWXKY, 32 HCKJIIOUEHHEM CIIy4aeB, KOT/Ia TPYIOBOW JOTOBOp 3aKIHOYACTCS
BIIEpPBBIC WK paOOTHUK MOCTyNaeT Ha paboTy Ha YCIOBHAX COBMECTUTEILCTBA, JIMOO TPYIOBas
KHIKKa Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW WX 0 APYTHM MPUIHMHAM;

— CTPaxoBOC CBUACTECILCTBO I'OCYyAapCTBECHHOT'O ICHCHUOHHOT'O CTPaXOBaHUA;

— HOKYMCHTBI BOUMHCKOI'O y4fTa — JIA BOEHHOOOSI3aHHBIX U Jijn, nmoIe)Kamux BOUHCKOMY
yuery;

— JIOKyMEHT 00 00pa3oBaHWU, O KBaTU(UKALUU WIM HAJIWYUM CIEUUAIbHBIX 3HAHUN — IpHU
MOCTYIUIEHUH Ha paboTy, TpeOYIOIIYIO CIeUalbHbIX 3HAaHUN WIN CHEelHaNbHOM MOATOTOBKH;

— cBHIETENBCTBO 0 nprcBoenn MHH (mpu ero Hammanu y paGoraika),
2.3.2. IIpu oopmiieHnu pabOTHHKA B YUpexkIeHUE 3aNOTHIEeTCsl yHuUIpoBanHas ¢popma T-2
«JIluunas kapTrouka pabOTHHKA», B KOTOPOW OTPaKaIOTCS CIENYIOIIME AaHKETHble U

O6uorpaduueckue gaHHbIe pabOTHUKA!

— obmue cBeneHus (P.JM.0. paboTHuKa, aTa POXKACHUS, MECTO POXKICHHS, T'Pa)kIaHCTBO,
oOpa3oBaHue, npodeccus, cTax paboThl, COCTOSIHUE B Opake, HaclopTHbIE JaHHBIE);

— CBEJICHUs 0 BOMHCKOM y4eTe;
— JaHHBIC O TIpHEME Ha paboTy;

B manpHelneM B IMYHYIO KaPTOUKY BHOCSTCS:

— CBEJICHUS O MEepeBo/Iax Ha IPYryro paboTy;

— cBeJIeHHs 00 aTTecTaluu;

— CBEJICHMSI O MOBBIICHUN KBATH(PUKALNY;

— CBEJCHHS O NMPO(HeCCHOHAIBHON MEPEnoroTOBKE;

— CBE/ICHUA 0 Harpajax (MOOUIPEHUsIX ), TOUETHBIX 3BAHUSX;
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— cBeJIeHHUs 00 OTITyCKax;
— CBEJICHHS O COIIMATIbHBIX TAPAHTHUSAX;
— CBEJICHHSI O MECTE KUTEIHCTBA M KOHTAKTHBIX Tese(hOHAX.

2.3.3. B YupexaeHuu cO3/1al0TCi U XPaHATCs CIEAYIONIUe TPYIIbl JOKYMEHTOB, COJEpKallie
JIaHHBIE O paOOTHUKAX B €IMHUYHOM WJIM CBOJIHOM BUJIE:

2.3.3.1. JIoKyMeHTHI, cOAepKallie TEPCOHANbHBIE JaHHbIE Pa0OTHUKOB (KOMILICKCHI
JIOKYMEHTOB, COIPOBOX/IAONIHE MPoIecc 0(OPMIICHUSI TPYIOBBIX OTHOIICHUH TPU NpUeMe Ha
paboTy, mepeBojie, YBOJbHEHUHU; KOMIUICKC MAaTEPHAJIOB MO AHKETHUPOBAHUIO, TECTUPOBAHUIO;
NPOBE/ICHUIO COOECEIOBAHNHN € KaHMIATOM Ha JOJDKHOCTh; MOJUIMHHUKU ¥ KOTIHU MPHKA30B 110
JUYHOMY COCTaBY; JIMYHBIC JIela W TPYAOBBIC KHWKKH PaOOTHUKOB, MEIUIIMHCKAC KHUKKH
paOOTHUKOB; JeNla, COJCp)KAIIMEe OCHOBAaHUS K TIpUKa3y IO JIMYHOMY COCTaBy; Jiena,
coJepKalie MaTepualbl aTTeCTalud PaOOTHHUKOB; CIIY)KEOHBIX pacclieZIOBaHHM; CIpPaBOYHO-
UH(POPMALMOHHBIA 0aHK JAHHBIX 1O MEPCOHANY (KapTOTEKH, XKYPHAJIbl); MOJJTHHHAKA U KOITUU
OTUYCTHBIX, AHAIMTUYCCKUX U CIPABOYHBIX MATEPHAJIOB, IMEPEIABACMBIX PYKOBOJCTBY
VUpeKaeHUs; KOIUH OTYETOB, HAINPABJIAEMBIX B TOCYIApCTBEHHBIE OPraHbl CTATHUCTUKH,
HAJIOTOBBIC WHCIECKIWU, MEHCUOHHBIA (DOH, BBIMICCTOSIIME OpPraHbl YIPABJICHUS U APYTHC
YUpEXKICHU).

2.3.3.2. JlokyMeHTaIus M0 OpraHu3aluu paboThl CTPYKTYPHBIX MOApa3/ieieHui (ITOI0XKEeHUs O
CTPYKTYPHBIX  TOJApa3ACICHUAX, JODKHOCTHBIE HWHCTPYKIMH  pPaOOTHHKOB,  IPUKA3bI,
pacmiopspKeHHUs. pyKOBOJCTBA YUPEXKIEHHUs); TOKYMEHTHI MO MJIaHHUPOBAHUIO, yUYETy, aHAIU3Y U
OTUYETHOCTHU B 4aCTU PabOTHI C IEPCOHATIOM Y UpEXKICHUS.

I1I. Coop, 00padoTKa M 321IUTA MEPCOHAIBHBIX JAHHBIX
3.1. I[lopstok nosryueHus: NEPCOHANIBHBIX JaHHbBIX.

3.1.1. Bce nepcoHanbHble JTaHHBIE paOOTHHKA YUpEeXKJIEHHs CIeayeT MojydyaTh Yy HEro caMoro.
Ecnu nepcoHanbHble aHHBIE paOOTHUKA BO3MOXHO MOJIYYUTh TOJBKO y TPEThEHl CTOPOHBI, TO
pabOTHUK JOJKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO OBbITh IOJy4eHO
nuchbMeHHoe coryiacue. JlOJKHOCTHOe JHuIo paboTrojarenst AOMKHO COOOHIMTH PAOOTHUKY
VYupexxaeHus o LeisX, MpeanojaraéMbpiX HCTOYHHUKAX M CHOC00ax IMONydeHHs MEepCOHATbHBIX
JaHHBIX, a TaKXC€ O XapakKTepeC IMOMICKAIUX IMOIYYCHHIO IEPCOHAIBHBIX HOAaHHBIX H
MOCJEICTBHUAX OTKa3a padOTHUKA J1aTh MMCbMEHHOE COTJIacue Ha UX MOJyYeHHe

3.1.2. Paboronmarenr He HMeeT IpaBa MOJydyaTb U 00pabaTbiBaTh MEPCOHAIbHBIE TaHHBIE
paboTHHUKAa YUpeXJECHUS O €ro pacoBOil, HAIMOHAIBHOW MPHUHAMIEKHOCTH, TMOJIUTHYECKUX
B3IJIS1aX, PENUTHO3HBIX WM (PUIOCO(CKUX YOEXKIEHUSX, COCTOSHUHM 3/J0POBbs, MHTUMHOMN
KU3HU. B ciydasix, HENOCPEICTBEHHO CBS3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOLICHWH, B
cooTBeTcTBUH cO cT. 24 Konctutyuuu Poccuiickoit deneparuu paboTogarens BlpaBe NoayyaTh
1 00pabaThIBaTh JaHHBIE O YACTHOM JKU3HU pabOTHHUKA TOJIBKO C €r0 MUCbMEHHOTO Coriacus

O6pa60T1<a YKa3aHHBIX NCPCOHAJIBHBIX HTAHHBIX pa60THI/IKOB pa60T0,[[aTCJICM BO3MOXXHa TOJIBKO
¢ UX corjlacus Jubo 0e3 UX Corjacus B CICAYIOIUX ClIy4dyasaX:

— NCPCOHAIBHBIC TAHHBIC SIBJIAIOTCA 06H.[CIIOCTYHHBIMI/I;



— MEpCOHAJbHBIE JaHHbIE OTHOCATCS K COCTOSIHMIO 3[0pOBbS pabOTHMKa M UX 00paboTka
HEeoOXOoaMMa IS 3aIIUTHI €ro )KU3HH, 37J0POBbS I MHBIX KH3HEHHO BaYKHBIX MHTEPECOB JTHOO
KU3HH, 3A0POBbS WM MHBIX )KU3HEHHO BAKHBIX MHTEPECOB APYTUX JIUI] U MOJyYCHHE COTIacus
pabOTHHKA HEBO3MOXKHO;

— 10 TPeOOBAHMIO MOJHOMOYHBIX T'OCYJIapPCTBEHHBIX OPIaHOB B CIyYasxX, MPEIyCMOTPEHHBIX
denepanbHBIM 3aKOHOM

3.1.3. Pabortonatens BrpaBe 0OpabaThiBaTh MEPCOHANBHBIC JaHHBIC PAOOTHUKOB TOJBKO C UX
MUCHMEHHOTO COTJIACHS.

3.1.4. [TucemenHoe coryacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JTOJIKHO
BKJIIOYATh B ce0s:

— q)aMI/IJ'II/IIO, HMA, OTYCCTBO, aJpcC CY6L6KTa MNEPCOHAJIIbHBIX IaHHBIX, HOMCP OCHOBHOI'O
JOKYMCHTA, YAOCTOBECPAIOLICTO €TI0 JIUIYHOCTb, CBCACHUA O AATC BbIAAYMW YKA3aHHOI'O JOKYMCHTA

H BBIJIABIICM €T'O OPIraHEC;

— HauMeHoBaHuE ((aMUIMIO, MMs, OTYECTBO) M aapec OIeparopa, MOJYy4YaroUlero corjiacue
CyOBEeKTa MePCOHABHBIX JAHHBIX;

— IOCJIb O6pa6OTKI/I MNEPCOHAJIbHBIX JTaHHBIX;

— IHCPCUYCHb IICPCOHAJIBHBIX OAHHBIX, Ha o6pa60TI<y KOTOPBIX O4€TCA COIJlaCuc CY6’beKTa
NEPCOHATBHBIX JaHHBIX;

— MepeydeHb JEUCTBUN C IEPCOHAIbHBIMU JaHHBIMHU, HAa COBEPILIEHUE KOTOPBIX J1a€TCsl COTjiacHe,
o0111ee onucaHue UCTIONIb3YEMBIX OIEpaTOpoOM CIIOCOO0B 00PaOOTKU MEPCOHANBHBIX IaHHBIX;

— CPOK, B TeUEHHE KOTOPOTO JIEHCTBYET COTIIACHE, a TAK)XKE MOPSIOK €T0 OT3hIBA.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CICAYIOIMUX CITydasx:

1) 06paboTKa MepCcOHANBHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBAaHUU TpynoBoro kojekca PO
WM WHOro (henepadbHOr0 3aKOHA, YCTaHABJIMBAIOIIETO €€ 1elb, YCJIOBUS TMOTy4YeHUS
MEPCOHAIBHBIX JIAHHBIX M KPYr CYOBEKTOB, TEPCOHAIBHBIC JAHHBIC KOTOPBIX ITOJIJICIKAT

06p360TKe, a TaKKC OIMPCACIIAIOIICTO IMMOJITHOMOYHA paGOTOI[aTCJ'IH;

2) oOpalOoTka MEpPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B LEISAX HCIOJHEHUS TPYIOBOTO
JIOTOBOPA;

3) 00paboTka TMEpPCOHANBHBIX ITAHHBIX OCYIIECTBISETCS Ui CTAaTUCTUYECKHX W WHBIX
HAyYHBIX IeJICH MPH YCITIOBUU 00513aTeTLHOTO 00€3IMUMBaHKS TIEPCOHATBHBIX JTaHHBIX;

4) 006paboTKa MEePCOHANBHBIX JaHHBIX HEOOXOaUMa IS 3alUTHl KU3HU, 3I0POBbSI MJIW WHBIX
YKU3HEHHO BKHBIX HHTEPECOB paOOTHUKA, €CIIU MOTyUYEHUE €r0 COTTIACHsI HEBO3MOXKHO.

3.2. Ilopsimok 00pabOTKH, IEpeiavu U XPaHECHUS MEPCOHATBHBIX JaHHBIX.
3.2.1. PaboTHUK mpeaoCTaBiIsSIeT NOKHOCTHOMY JIMIY YUPEXIACHUSI IOCTOBEPHBIC CBEICHUS O

cebe. JIoMKHOCTHOE TUIO0 YUPEKICHUS MPOBEPSIET JOCTOBEPHOCTh CBEJCHHI, CBEpSAS JaHHBIE,
[Ipel0CTaBlIEHHbIE PA0OTHUKOM, C UMEIOIIMMHUCS Y paOOTHUKA JJOKYMEHTaMHU.



3.2.2. B cootBercTBUH cO cT. 86, T11. 14 TK P® B nensax obecrieueHus npas 1 cBOOO 4eI0BEKa U
rpaxaanuHa Paboromarens mpu 00pabOTKe INEpCOHANBHBIX JAaHHBIX paOOTHUKA JOJKEH
co0uroIaTh CIeayIole 00Ie TpeOOBaHuUS:

3.2.2.1. O6paboTKa MEPCOHATBHBIX JTaHHBIX MOET OCYIIECTBISATHCS HUCKIFOUUTENBHO B IENSIX
oOecrieueHHs COOJIIOACHUS 3aKOHOB M HMHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJCHCTBHS
paboTHUKAM B TPYJOYCTPONCTBE, OOYUICHUH M MPOJBMKEHHUH IO CIyxk0e, o0ecTieueHus: INIHON
0e30macHOCTH PAaOOTHMKOB, KOHTPOJS KOJMYECTBA M KadeCcTBAa BBIMOJIHSAEMOW pPabOTHl H
o0ecrnieueHns COXpaHHOCTU UMYLIECTBA

3.2.2.2. Ilpu ompeneneHun o0beMa U COJEPKaHUs, 00padATHIBAEMBIX MEPCOHAIBHBIX JaHHBIX
PaGoTonmarens gomxeH pykoBoacTBoBaThest Konctutynueit Poccuiickoit @enepanun, TpynoBbiM
KojekcoM Poccuiickoit @enepannu 1 UHBIMU (eliepaTbHBIMHA 3aKOHAMH

3.2.2.3. Ilpu mpuHATHM pEIIEHUH, 3aTparuBarOlIMX HHTepechl paboTHHKa, PaboTonartens He
UMEET TpaBa OCHOBBIBATHCS HA TIEPCOHAIBHBIX JaHHBIX Pa0OTHUKA, MOJYUYECHHBIX
UCKIIIOYUTENILHO B Ppe3y/lbTaTe WX AaBTOMATHU3MPOBAHHOM OOpaOOTKH WM AIEKTPOHHOTO
MOJTYYCHUS

3.2.2.4. 3amuTa NepCOHAIbHBIX JaHHBIX pA0OOTHUKA OT HEIPABOMEPHOT'O MX MCIOJb30BaHUS WIH
yTparel oOecrieunBaercsi PaboTomaTeneM 3a c4eT €ro CpeiacTB B IOPSAKE, YCTAaHOBICHHOM
benepaibHBIM 3aKOHOM

3.2.2.5. PaOOTHUKM M WX NPEACTABUTENIN JOJDKHBI OBITH O3HAKOMIICHBI IOJI PACIHCKY C
JOKYMEHTaMHU YUpeX/JIeHUs, YCTAHABIMBAIOIMMH TOPSI0K 00pabOTKU MEPCOHAIBHBIX JaHHBIX
pabOTHUKOB, a Takke 00 UX MpaBax U 00A3aHHOCTSIX B 3TOW 00JacTH

3.2.2.6. Bo Bcex ciydasx OTkKa3 paOOTHHKA OT CBOMX MpaB HAa COXPAHEHUE W 3alUTY TalHBI
HeNEeHUCTBUTEIIEH

IV. Ilepenaua u XxpaHeHue NEePCOHAIbHBIX JAHHBIX

4.1. Tlpu mepenaue mHepcOHANBHBIX AaHHBIX paboTHHKA PaboTomaTtens momkeH coOmrOAaTh
cienyromye TpeOoBaHMs

4.1.1. He coobmare nepcoHalbHble JaHHbIE paOOTHUKA TpeThbed CTOpoHE 0€3 MHUCHbMEHHOI'O
cornacusi paOOTHUKA, 3a MCKIIOYEHHEM CJIy4aeB, KOIJIa 3TO HEoOXOIMMO B  LENAX
npeaynpexKACHUus yrpo3bl )XKU3HU U 310POBBIO pa6OTHI/IKa, a TaKXKE€ B ClIydasX, YCTAaHOBJICHHBIX
(benepaabHBIM 3aKOHOM.

4.1.2. He COO6IJ_IaTB NECPCOHAJIBHBIC HOAaHHBIC pa60THm<a B KOMMCPUYCCKHX MCIIAX 0e3 ero
IIUCBMCHHOTI'O COrJIaCHA.

4.1.3. [lpenynpenuTs JHII, MOJYYUBIINX TEPCOHAIBHBIC NaHHBIE PaOOTHUKA, O TOM, YTO 3TH
JTAHHBIC MOTYT OBITh MCITOJIb30BaHbBI JIUIIb B LENSX, UII KOTOPHIX OHM COOOIICHBI, M TPeOOBaTh
OT OJOTUX JIMI MOATBCPKACHHUA TOr0, 4YTO 3TO IIPABUIIO CO6JIIOI[CHO. .HI/II_[a, MOJTYyYUBIIHNC
MEepPCOHANIbHBIE  JaHHbIe  paOOTHWKa, O0s3aHBI  COOMIOJATH  PEXKUM  CEKPETHOCTH
(xondunenmanpaocT). JlanHoe [lonoxeHne He pacmpocTpaHseTcsl HA 0OMEH epCOHATLHBIMH
JAHHBIMH PaOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (ellepaibHBIMH 3aKOHAMH.



4.1.4. OcymecTBIATh Nepeaayy NepPCOHATIBHBIX JaHHBIX pAaOOTHUKOB B Ipezenax YUpeKIeHHs B
COOTBETCTBUM ¢ HacTosmuM [lonoxxenuem.

4.1.5. PazpemaTh JOCTyll K TMEPCOHAIbHBIM JAaHHBIM PAOOTHUKOB TOJIBKO CIIEHAIBHO
YIOJIHOMOYEHHBIM JIUIAM, TIPU 3TOM YKa3aHHbBIC JUIA JOJKHBI UMETh MPABO MOJIy4YaTh TOJIBKO
T€ MepCcOoHaJbHbIE JTaHHBIE PAOOTHUKA, KOTOPbIE HEOOXOIUMBI JJISi BBIMOJHEHUS KOHKPETHOU

byHKINN.

4.1.6. He 3anpammBarh WH()OPMAILIUIO O COCTOSHUU 3/I0POBbsI paOOTHHKA, 32 UCKIIOYCHHEM TeX
CBEJICHUH, KOTOPbIE OTHOCATCSI K BOIIPOCY O BO3MOKHOCTH BBHITIOJTHEHUSI PA0OTHUKOM TPYI0BOM

byHKINN.

4.1.7. IlepenaBath nepcoHallbHblEe JaHHbIE PAOOTHUKA MIPEICTABUTENIAM PAaOOTHUKOB B HOPSJIKE,
YCTaHOBJIEHHOM TpynoBeiM KojekcoM Poccuiickon @enepannu, M OIpaHUYUBATH ITY
UH(POPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMU Pa0OTHHKA, KOTOPbIE HEOOXOIUMBI IS
BBITTOJIHEHUS YKa3aHHBIMU TPEICTABUTEISIMH UX (DYHKITHH.

4.2. XpaHeHue U UCTIOIb30BaHUE MTEPCOHATBHBIX JAaHHBIX PA0OOTHHKOB

4.2.1. TlepcoHanbHble JaHHBIE PAaOOTHUKOB OOPaOATHIBAIOTCS PYKOBOJHUTEIEM YUpEKICHUS,
a100 YNOJHOMOYEHHBIMHM JOJDKHOCTHBIMHM JIMLAMHM YUYPEXKICHUS M XpaHarcs B celde
PYKOBOJIUTEIIS.

4.2.2. IlepcoHalibHbIE JaHHbIE PAOOTHUKOB MOTYT OBITH HOJYYEHBI, IPOXOIUTH AAIbHEHUIIYIO
00paboTKy M TepeaaBaThcs Ha XpaHEHHE KaK Ha OYMaKHBIX HOCHTENSX, TaK U B DJEKTPOHHOM
BUJIC.

4.3. Ilpu noay4eHUU NEPCOHANBHBIX JAaHHBIX HE OT Pa0OTHHUKA (32 UCKIIIOUEHUEM CIIyYaeB, €CIIU
NepCOHANbHBIE JTaHHBIE OBUTM TPEIOCTAaBICHBI PAaOOTONATENI0 HAa OCHOBAaHWH (erepaTbHOro
3aKOHA WM €CJHM IEepCOHAJbHbIE JaHHbIE SBIAIOTCA OOIIEJOCTYIMHBIMU) paboToAarens 0
Hauanma oOpaOOTKM TakWX TIEPCOHANBHBIX JAaHHBIX O00s3aH MPENOCTAaBUTh PAOOTHHKY
CIEYIONIYI0 HH(GOPMAIIHIO:

— HauMeHoBaHue ((haMuIus, UM, OTYECTBO) U aJpec OnepaTopa WK ero npeicTaBuTes;

— 1€ 00pabOTKH MEPCOHATBHBIX JaHHBIX U €€ TIPaBOBOE OCHOBAHUE;

— OpeanojaracMaI€ 1oJib30BaTC/IN MEPCOHAIBHBIX JAHHBIX;

— YCTAHOBJICHHBIC HACTOAIIUM q)e,llepaJ'IBHI)IM 3aKOHOM IIpaBa CY6T)eKTa NEPCOHATBHBIX JaHHBIX.

V. JlocTyn K nepcoOHAJBbHBIM JAHHBIM PAa0OTHHKOB

5.1. IlpaBo gocTyma K HepcOHANbHBIM JaHHBIM Pa0OTHUKOB UMEIOT:
— 3aBEYIOIINN YUpPEKICHUEM;

— Oyxrantep YupexKaeHus,

— MEIUITMHCKAs CeCTpa Y UpeKICHHUS.



5.2. PaGoTHUK YUpexaeHHUsS UMEET MPaBo:

5.2.1. [lomyyaTh 1OCTYH K CBOMM IE€PCOHAJIBHBIM JAHHBIM U O3HAKOMJICHHE C HUMH, BKJIIOYAs
npaBo Ha OE3BO3ME3HOE MOJyYEHHE KOMWU JI000H 3amucH, copaepamield IepcoHaIbHbIC
JaHHbIe pabOTHUKA.

5.2.2. Tpe6oBats oT PaboTomarenst yTOYHEHUS, MCKIIOYCHUS WM HUCIPABICHUS HETIOJIHBIX,
HEBEPHBIX, YCTAPEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO MOJYYEHHBIX WIM HE SBISIOMINX
HeoO0XoauMbIMU /17151 PaboToaTenst mepcoHaNbHBIX TaHHBIX.

5.2.3. [lonyuats ot PaboTomarens:

— CBEJICHMS O JIMIIAX, KOTOPbIE UMEIOT JOCTYI K IE€PCOHAIBHBIM JIaHHBIM HJIM KOTOPBIM MOYKET
OBITH IPEIOCTABIIEH TAKOW JJOCTYII;

— NEepCUCHDb O6pa6aTI>IBaCMI>IX MNEPCOHANIBHBIX JAHHBIX U UCTOYHHUK HUX ITOJYUCHUA,
— CpOKH O6pa6OTKI/I MEPCOHAJIbHBIX JaHHbIX, B TOM YHCJIC CPOKH UX XPAHCHUI,;

— CBEIICHUS O TOM, KaKue IOPHIMYECKHE IOCIEACTBHS Uil CyObEKTa MEPCOHAIBHBIX JAHHBIX
MOJKET IOBJIEYb 3a c0O0H 00pabOTKa €ro NepCOHAIBHBIX JAHHBIX.

5.2.3. Tpeboare m3BemeHust PabGoTomareneM Bcex JUI, KOTOPBIM paHee OBLIM COOOIICHBI
HEBEPHbIC WJIM HEIOJHBIC IIEPCOHANBHBIC JaHHBIE, 000 BCEX IPOM3BEACHHBIX B HHX
UCKITFOUEHUSIX, UCTIPABIICHHUSX HJIH JTOTIOJTHEHHSIX.

OO6>xanoBaTh B YNOJHOMOYEHHBIH OpPraH MO 3alUTe MpaB CYObEKTOB MEPCOHAIBHBIX JaHHBIX
WM B CyIcOHOM MOpsiIKE HEMpaBOMEpHbIE AeicTBUs win Oe3aeiicTBusi Paboromarens mpu
00paboTKe U 3alIUTe ero NePCOHANBHBIX JaHHbBIX.

5.3. KOHI/IpOBaTB U JCJIaTb BBIIIUCKU IICPCOHAJIBHBIX TAaHHBIX paGOTHI/IKa pa3peuacTca
HNCKJIOYUTCIIBHO B CJ'IY)K€6HI>IX OeJIX ¢ MMCbMCHHOTI'O PAa3pCUICHUA PYKOBOJUTEIIA y‘-IpC)K)ICHI/IfL

5.4. Ilepenaya nH(OpMALUU TPEThbel CTOPOHE BO3MOMKHA TOJNBKO MPHU NMHUCHMEHHOM COTJIACHU
pabOTHUKOB.

VI. OTBETCTBEHHOCTh 32 HapyUIEHHE HOPM, peryJupyliux o0padoTKy H 3alIMTy
MePCOHANbHBIX JaHHBIX

6.1. PaGoTHHKM YupexIeHus, BUHOBHBbICE B HApYIICHHH HOPM, PETYIHPYIOMIHUX MOTyYeHUE,
00pabOTKy W 3alIUTy TEepCOHANBHBIX JAHHBIX pPAa0OTHHKA, HECYT JAUCHUIUIMHAPHYIO
aJIMHUHHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO HIIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dhenepalbHBIMUA 3aKOHAMMU.

6.2. PykoBonuTens YupexaeHus 3a HapyIICHHE HOPM, PEryJUpYIOIIUX MOIydeHue, 00paboTKy
U 3alIUTy MEPCOHAIBHBIX JAHHBIX Pa0OTHHMKA, HECET aIMHHHMCTPATUBHYIO OTBETCTBEHHOCTh
cornacHo cr. 5.27 u 5.39 Koxmekca 00 agMHHHMCTPAaTHUBHBIX IpaBOHApyLIeHUAX Poccuiickoit
@denepanuy, a TaKXkKe BO3MEINAaeT pabOTHUKY yuepd, NPUUYUHEHHBIH HENpaBOMEPHBIM
UCTOJb30BaHUEM  HMH(MOpMaIMM,  CoJepXKalleil  MepcoHalbHble  JaHHble  pabOTHHKA.
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